
 

U.S. District Court, Eastern District of Oklahoma 

Instructions for Payment of the Attorney Biennial Renewal Fee Online 
(via CM/ECF and Pay.gov)  

(Effective 10/1/2024) 

________________________________________________________ 

Overview: 

• Attorneys practicing before this Court must pay a biennial renewal fee in the 
amount of $60.00. 

• The fee collection period is October 1, 2024 – January 31, 2025. 
• Federal agency attorneys, including federal public defenders and attorneys 

employed by the U.S. government in a legal capacity are exempt from the 
fee.  This exemption does NOT include CJA panel attorneys. 

• Attorneys newly admitted to the Eastern District during the calendar year 
2024 are also exempt from the renewal fee. 

• Attorneys paying the biennial renewal fee must be considered in good 
standing. 

• To make the biennial renewal fee payment, an attorney must have linked 
their PACER and CM/ECF accounts. 

• Fee payments are made through the court’s case management system 
(CM/ECF) into a specially designated case, 24-mc-900.  DO NOT file the 
biennial renewal fee in a civil case. 

• Failure to pay the biennial renewal fee by January 31, 2025, will result in the 
removal of the attorney from the court’s active attorney rolls.   

• Attorneys making payment of the biennial fee payment after January 31, 
2025, will incur an additional $30.00 charge (for a total of $90.00) to 
reinstate their account to an active, good standing status. 



STEP ACTION 
1 Login to NextGen CM/ECF through PACER using the login and password of the federal 

bar member for whom the dues payment is being made. If the paying attorney’s login 
and password credentials are not used, the payment will not be applied correctly. 

2 On the CM/ECF home page; select Utilities from the menu bar. 

3 On the Utilities page, click the hyperlink for Attorney Biennial Bar Dues. 

4 Click on 2024 OKED Biennial Bar Dues under “Available Events” and populate the 
“Selected Event” box.  Click Next. 
 

 
5 The OKED Federal Bar Dues Online Payment screens will be displayed.  Click the Next 

button to continue through the information pages. 
 
NOTE:  Attorneys employed by the U.S. government and serving in a legal capacity for 
it are exempt from the Biennial Fee.  If you are a government attorney, do not proceed 
with the submission of this fee.  CJA panel attorneys are not covered by the exemption. 
   

 
 

 



STEP ACTION 
6 The miscellaneous case where your payment is filed will be populated automatically.  

The screen will indicate the amount of the fee being charged, $60.00.  If payment is 
being made after the 1/31/2025 cutoff date, you will be charged an additional $30.00 for 
a total of $90.00. 
 

 
7 The CM/ECF screen loads the PACER payment screen.  You may need to log in again, 

using your PACER-CM/ECF single sign-on login and password. 
 

 



STEP ACTION 
8 PACER takes you to a “Manage My Account” payment screen.  You are offered the 

choice of using the registered credit card for your account, or you may enter a different 
credit card.  If you prefer, you can also make a ACH (bank account) transaction to 
complete your transaction. 

 
Credit Card Payment 

 



STEP ACTION 
 ACH (bank account) transaction 

 



9 The next screen in PACER is the Payment Summary and Authorization page. 
• Verify that the correct method of payment was used. 
• Add the e-mail address where the financial receipt should be sent. 
• Confirm authorization for payment. 
• Click Submit. 

 

 



STEP ACTION 
10 Once the payment process is finished, you will be returned to CM/ECF.  You MUST 

complete the CM/ECF filing process until the Notice of Electronic (NEF) screen is 
displayed to ensure the payment is properly registered in CM/ECF.   Click Next. 
 

 
11 The final text screen shows the attorney, amount and receipt number of the biennial fee 

payment.  Clicking Next commits the transaction. 
 

 
12 The Notice of Electronic Filing screen confirms that you have successfully completed 

the Biennial Renewal Fee payment process. 
 

 



STEP ACTION 
13 If you entered an e-mail address during the payment process, you will receive a receipt 

from the financial institution.  NOTE: The Tracking ID number is your receipt number. 

 
14 To determine whether a payment was successfully completed, go to Utilities and run 

the Internet Payment History report.   
 

 
You can also review your transaction on the docket sheet established for the Biennial 
Renewal Fee, 24-mc-900. 
 

 


