OKED Admitted Attorneys Electronic Filing Registration

The U.S. District Court for the Eastern District of Oklahoma is a NextGen CM/ECF court.

To request e-filing access, you must have an upgraded individual PACER account
and be admitted to practice in the U.S. District Court for the Eastern District of
Oklahoma. If you do not have an individual PACER account, click this link for instructions
on creating an account. If your PACER account is not an updated account, click on this

link for instructions on how to upgrade.

Once you have a PACER account, follow the steps below to request filing access. If not
admitted to practice in the U.S. District Court for the Eastern District of Oklahoma, your

request will be rejected.

STEP ACTION

Account link.

HOME

1 |Open a web browser and navigate to www.pacer.gov. Click on the Manage My

2 |Enter your PACER Username and Password. Click Login.

MANAGE MY ACCOUNT

Enter your PACER credentials to update personal information, register to e-file, make an onling payment, or (o
perform other account maintenance funcions.

* Required Information

Usemame *

Password *

Login,

Clear Cancel

N

Meed an Account? | Forgot Your Password? | Forgot Usemame?

NOTICE: This is a restricted government website for official PACER use only. Unauthorized entry is
prohibited and subject to prosecution under Title 18 of the U.S. Code. All activities and access
attempls are logged.

3 |Select the Maintenance tab

MANAGE MY ACCOUNT

Account Type

Update Address Information

Update Personal Information

Upgraded PACER Account

Usage

Welcome, John Public
Account Number 7002099
Username jehnjehn
Account Balance $0.00
Case Search Status Active
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https://www.oked.uscourts.gov/sites/oked/files/New-PACER-Account_OKED_060719.pdf
https://www.oked.uscourts.gov/sites/oked/files/Upgrade-Current-PACER-Account_OKED_031419.pdf
http://www.pacer.gov/

4 Select Attorney Admission/E-File Registration

( Settings | Maintenance J Payments | Usade |

Update Persanal Information | Aftorney Admissions / E-File REQiStI’EﬂDI‘Il
Update Address Information MNan-Attorney E-File Reqistration

5 From the Court Type list, select U.S. District Courts. From the Court list,
select Oklahoma Eastern District — NextGen. Click Next.

IN WHAT COURT DO YOU WANT TO PRACTICE?

* Required Information

Court Type * U.S. District Courts N

Court * Oklahoma Eastern District Court test) - NextGe ~

Note: Centralized attorney admissions and e-file registration are currently not available for all courts. If you de not see a court
listed, please visit that court's website. For a listing of all court websites visit the Court Links Page.

Next Reset Cancel

6 On the “What Would You Like to Apply/Register For?” screen, click the E-File
Registration Only link.
WHAT WOULD YOU LIKE TO APPLY/REGISTER FOR?

Attorney Admissions and E-File
E-File Registration Only 4/

Pro Hac Vice

Federal Attorney

7 Complete all sections of the Additional Filer Information screen and click Next.

*Failure to provide information may result in a delay or rejection of e-filing privileges.

Already Admitted at Court  aApKANSAS EASTERN DISTRICT COURT

Court Bar ID

Other Names Used

Most Recent Case
(in court where you are
registering)

State Bar ID

State ' Select State

8 You MUST complete the Delivery Method and Formatting section of the form.
This is used for electronic notification in cases in which you are involved. Email
address information comes from your existing PACER information.
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Check the box to use a different email if desired. Email Frequency and Email
Format are required and are also used for electronic notice in your cases.

se a different email. Checking this will clear the primary email fizlds below.

Primary Email ~ john.g.public@yourdomain.com

Confirm Primary Email * john.g.public@yourdomain.com

Email Frequency * Select Email Frequency -
Email Format * |HTML | - |

In Email Frequency dropdown, Select Once Per Day for a daily summary
notification or At The Time of Filing for individual notice. Select HTML from the
Email Format dropdown unless you are having difficulty with your emails.

g9 | Click Add Credit Card to enter payment information, if desired. Providing a
credit card is optional. If you would like to register without providing a credit
card, click Next without entering any information on this screen.

NOTE: Not all courts accepl ACH paymenls. If the court o which you are making 2 payment d oes not accapt ACH,
hen ACH payments will not be avaiiable as an opilon during payment. In adaition, the PACER Senvice Canter does

not accepl ACH paymants for PACER (cage seaich) fees

Thiz saction ig aptional, 11 you do not enter paymant infarmation hore, you may do S0 latar by salecting tho Make One-Timo
PACER Fee Payment option under the Payments tab

Solact your mathod of paymaent from tha Add Cradn Card and Add ACH Paymant oplions balow. You may slare up 1o
three payment methads

To oesignalis & cand as e dafaull for e-Ming on admssions fees, click e Sel defaull ink in the boxjes]) beow, To remove
tha card as a default, click the Tum off link

fdd Cradit %
A£dd ACH Pay it

10 | If entering card information, complete the required fields and click Submit.

" Required informaSon

iz 5 |l

Account Holder Mame *

Card Type * Salect Card Type

Account Numbar *

Card Expiration Date * 0 - [20m
Use billing addross

Address *

City *

State * Salect State

ZipPostal Code

Country * United States of Amenca

Account Nickname

Note: We pratect the security of your information during Lransmision using Secure Sockels Layer (S5L) software,
Which EnCrYDES inlormation you SubimiL
Suhml* Close
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11

Select the appropriate boxes for “Autobill PACER fees”, “E-filing fees default”
and/or “Admissions fees default”. Click Next.

NOTE: Not all courts accept ACH payments. If the court to which you are making a payment does not accept ACH,
then ACH payments will not be available as an option during payment. In addition, the PACER Service Center does

not accept ACH payments for PACER (case search) fees.

This section is optional. If you do not enter payment information here, you may do so later by selecting the Make One-Time
PACER Fee Payment option under the Payments tab.

Select your method of payment from the Add Credit Card and Add ACH Payment options below. You may store up to
three payment methods.

To designate a card as the default for e-filling or admissions fees, click the Set default link in the box{es) below. To remove
the card as a default, click the Turn off link.

Add Credit Card
Add ACH Payment
[ Autobill PACER fees ([ Autobill PACER fees
[0 E-filing fees default ™ Efiling fees default
[ Admissions fees default [ Admissions fees default
KXHAKAKAAKKKAKX 1111 XHOKHHKHXKKXHKKKK1881
01/2020 01/2020
John Public John Public
123 Any Street 123 Any Street
Your Town, MN Your Town, MN
55415 55415
Update Update
Delete Delete
Next Back Cancel

17

Check the two Attorney E-Filing Terms of Use acknowledgment boxes. Click
Submit.

< By clicking here, | acknowledge that | have read and agree to the terms and conditions above, and this constitutes
% my signature for registration. *

Check here to acknowledge that you have read and agree to the local requirements for the court in which you are
% registering Click here to view Local Court Policies and Procedures. *

Your e-file registration will be processed by the selected court. You will receive an email notification from the selected court
regarding the status of your admissions and registration as well as any additional information or instructions atthe email
address provided

Note: We protect the security of your information during transmission using Secure Sockets Layer (S5SL) software, which
encrypts information you submit.

Submit Back Reset Cancel

18

The Court will review your e-filing request and provide you with further
instructions via email.
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