
OKED  Page 1 of 5 

OKED PHV Electronic Filing Registration 

 
The U.S. District Court for the Eastern District of Oklahoma is a NextGen CM/ECF court. 
 
To request PHV e-filing access, you must have an upgraded individual PACER 
account.  If you do not have an individual PACER account, click this link for instructions on 
creating an account. If your PACER account is not an updated account, click on this link for 
instructions on how to upgrade. Once you have a PACER account, follow the steps below to 
request PHV filing access. 
   
STEP ACTION 

1  Open a web browser and navigate to www.pacer.gov.  Click on the Manage My 
Account link. 

 

 
 

2  Enter your PACER Username and Password.  Click Login. 

 

3  Select the Maintenance tab 

 

4  Select Attorney Admission/E-File Registration 

 

https://www.oked.uscourts.gov/sites/oked/files/New-PACER-Account_OKED_060719.pdf
https://www.oked.uscourts.gov/sites/oked/files/Upgrade-Current-PACER-Account_OKED_031419.pdf
http://www.pacer.gov/
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5  From the Court Type list, select U.S. District Courts.  From the Court list, 
select Oklahoma Eastern District – NextGen.  Click Next. 

 
6  On the “What Would You Like to Apply/Register For?” screen, click the Pro 

Hac Vice link. 

 
7  Complete all sections of the Additional Filer Information screen and click Next. 

 * You must enter the case number in which you plan to Appear Pro Hac Vice. 
 

 
8  You MUST complete the Delivery Method and Formatting section of the form.  

This is used for electronic notification in cases in which you are involved.  Email 
address information comes from your existing PACER information.    
Check the box to use a different email if desired.  Email Frequency and Email 
Format are required and are also used for electronic notice in your cases.  

 
In Email Frequency dropdown, Select Once Per Day for a daily summary 
notification or At The Time of Filing for individual notice. Select HTML from the 
Email Format dropdown unless you are having difficulty with your emails. 
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9  Click Add Credit Card to enter payment information, if desired.  Providing a 
credit card is optional. If you would like to register without providing a credit 
card, click Next without entering any information on this screen.  

 
10  If entering card information, complete the required fields and click Submit. 

 
11  Select the appropriate boxes for “Autobill PACER fees”, “E-filing fees default” 

and/or “Admissions fees default”.  Click Next. 
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12  Click the check boxes to acknowledge that you have read and agree to PACER 

terms and conditions, and the Eastern District of Oklahoma’s local 
requirements for e-filing. Click Submit. 

 

 
 

 
 

13  You will receive automatic notification that your submission has been received.  

 

14  The Court will review your e-filing request and provide you with further 
instructions via email.  The email will also direct you to either file a Motion to 
Appear Pro Hac Vice or file a Notice of Appearance. 
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SEE ARWD EXAMPLE: 

 
 


